
My Biz Self Service

Updating Technician Training



Updating Your Training Recording in 
DCPDS

• You can now update your Technician Training record 
in the Defense Civilian Personnel Data System under 
“My Biz”.

• Follow these slides.

• When you are finished, send a copy of your 
Certification of Completion to HRO, ATTN:  Dottie 
Clark



https://compo.dcpds.cpms.osd.mil/
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Snuffy, Josephina
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Use the drop down menus if you 
need help.





Ta Da!
Please send your Certificate of 

completion to: 
JFHQKS-HRO/HRDS

so  your record can be  “Verified” 
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Viola!
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And now you can go back in and 
see that the Self Service update 

has been accomplished.


